How to Get A Project Started & Book
Equipment, Studio & Edit Rooms at NewTV

Have a meeting Wlth ]udl to rejz'»fter your “gfroyram %Of@&ﬂf”
Fn the %WWtomfuter Database.

%w’z’ffﬁe a&&zlynet[ a gjroject #.

Well discuss what equz;pment you W need, hkow to hook eyuzl}ament
unt[JaroJuction reoms, how to ﬁntf crew, what classes you or your
crew mij/ft need to take, kow to make reservations, afonj with
JJoecifi’c issues about your Jorotfuction.

fver}/ producer is initiaf{}/jiven 3 months to comffete a project;
extensions are jrantec[ as needed. yﬁzs jiveJ us a chance to check

in witfyou on an onjoinj basis and to oﬁer more assistance.

Book your Camera Equipment, Edit Time, and Studio

Reservations [r:}/ caffinj in or comz’nj in and erafinj to the l‘gta]?‘

on .-ﬁut:}/ g (xllé). @n{}/ the cﬁ'qject gsroc[ucer can reserve, JJZ’CE up, or
return booked eguz:]oment, or use the Joroz[uctz'on facz’fz’tz'e&.

tﬁecf— @ut and (C'Fecg— c%i mmea ﬁr fguz(’jament.‘
Mon.-Thurs.: W;on—IJom & 5-7 pm

Friday/Sat./Sun.: Ween-1pm & 4-5:30 pom

Ienjt/f oftz'me alfowed in Studio per c[ay.’ é fours.
Ienjt/f oftz'me allowed in fﬁt &om per Jay.‘ 4 Fours.

@gmemb-er: %u can afwa]J ask ’3tﬁon :ﬁutf}/”{]aeraon to go over
any camera Joart& or oJaeratz'onJ that you're not sure of* iefore you
go out on a skoot. %nd: you can an them questionw about Iinear or
Wén—zz'near frfz’tinj ?'f:}/ou get stuck or confu&ezf whkile ez[z'tz'nj. Tke
cstajﬁpon ﬂut}/ will turn on studio equipment and be availabfe to
answer quea‘tz’ons and troubfe- shoot eguéfament Joroﬁfem& cfurinj a
studio production.

ggu can also request (t/fru J&ﬁ) Grew ﬁr assistance Gtutﬁ'o, Jocation,
ezfz’tor.f) witﬁyour Joroject, as there as some W;WWmemﬁerJ who ’ve

taken the Jaroc[uctz'on courses and are available to assist others.



NewTV Hours:
ﬂn.—yﬁurm.: 10am ~}>.‘}0 Jam
Frir[ay: 1oam -~ épm

csaturcfay.: 10am - épm
3:471([({}/: Wgon - épm
(398 current ewsletter ﬁr seasonal ?f{vfz'far}/ Jcﬁet[ufe&)

Once Your Show is Completed:

ﬂZZet again wit/fﬁz;uﬁ' to discuss promotion and to talk about air times
on the Jauﬁfz'c access channel.

gjromotz'on can include:

c(laz'nj our on- air tommunz'ty ﬁuffetz'n ﬁoarcf (cofy and vz't[eo).
3/7014/1'11{9 you how to write a gjreo“s &fea&e ﬁr JocaS newspapers and
newsletters.

cﬁ‘otfuce a %gor gsromo for]our skow and aJEz'nj other members
and Jtaﬁto include itin their shows.

W;WWautomaticaf{}/ fists your skhow on our ‘W‘ZE gfaje week‘fy
cﬁo:yram Schedule and in the Jab gjrz'me Time w’eekdfe}/ ﬂ&tinjs,‘ aff new
Jorocfuctz’on& get a mention in our “Gonstant Gontact” fthinj, as well as
on a rotating basis. Sl series are fisted in our quarter{}/ newsletter.

;?ffz'nr[ivz'z[uafféatures can receive up to 8 cablecasts over the course
of time (wit/ﬁ'n a week, over a month, over aféw months, etc.).
Teatures can be any fenjt/f.

;iffcgeries Cz or more shows with the same main tithe and same
fenjt/f) will be assigned a m%fome Sot” and eack episode in the series
can kave up to an additional 7 repeat time slots over time 616 with
f:eatures). g?/fefz’sot[ew in a series must he exact{}/ either 29 minutes

or 459 minutes in fenjt/ld. %W§7 can Jorovz'([e %gﬁ anc[ﬁ/fer tapes to
add to shorter eJaiJoc[eJ, or aJarot[ucer or editor can use jraf”iCJ to

ﬁffuJo the time.

Programming (Getting a Time Slot):
cﬁ*@jrammz’nj is done at ele{}/ the gfrocyrammer on a weef{}/

basis, and our programming week begins each cFrz'zfae}/ at 10:30 am.
;EJFOWJ or that Wee,é- need to be submitted b W(:on on the
S



previous q/fﬂefneJJay. ﬂafro{yram is new , it skould he submitted to
the gjul;fz'c %ce&& Goordinator b:}/ Wgon on %e&([ay oftfat week ﬂr
technical review on{}/. We require that a new series submit three
eJoz’Jot[eJ z'nz'tz'af{y, szJooJJz'ﬁfe, in order to start the run of the series.

Tke gjub'fic Hecess Goordinator is also responsib/e ﬁr J/fowinj the
%‘ocfucer fow to ﬁ/fout tape Jabels and the fJoiJoJe Dubmission
Form.

How to Promote Your Show!

- Fill out aﬁrm ﬁr the ‘Communz'ty oZ;uffetz'n c\z;oard' (m)to atr.
%u can include a 3osec. video cfip with this fisting as well.

- :ﬁemyn a Wes ﬂsaje and fink to www.newtv.orqg .

- Wn’te a gfreJJ &fea&e for the Jab tafenc[ar, ﬁo&ton g‘fol;e,
etc.

- gfrotfuce a %guﬁout your skow and ask other Jarozfucera to
air in on their show.

- szzk'e ffz'ers to /lda:nj around town.

- %WWWiffautomaticaf{y fi&tyour show every week on our Wek
cfaje gj;Ojram Guide.

- %ur skow will sometimes be included in the fthinj we send to
the Jab every week (fz’mz’tez[ JJ:)(ICE).



http://www.newtv.org/
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